
CROWN PROPERTIES, INC. 

16204 Pacific Avenue South, Ste. 9 

P.O. Box 459 

Spanaway, WA 98387 

(253) 537-2700 

 

NOTICE TO VACATENOTICE TO VACATENOTICE TO VACATENOTICE TO VACATE    
 

Date: ___________________________________ 

 

 

I (we) _______________________________________________________________________________________________  
your name(s) 

 

hereby give notice to vacate the premises located at: 

 

____________________________________________________________________ 

 

____________________________________________________________________ 

 

on or before __________________, 20____. 

 

 

This notice to vacate is for the following: 
Select one option. 

 

_______  All residents will be vacating the premises.  No one will remain in the unit. 

 

_______  I/we will be moving out and the other tenant(s) will be remaining in the unit.  I hereby 

release any and all interest in the security deposits and/or pet deposit(s). 

 

 

MY FORWARDING ADDRESS IS: 
if you do not have a forwarding address, please call Crown Properties, Inc. as soon as you have one! 

 

____________________________________________________________________ 

 

____________________________________________________________________ 

 

 

 

 

_________________________________________________  ___________________________________ 

Tenant       Date 

 

_________________________________________________  ___________________________________ 

Tenant       Date 

 

_________________________________________________  ___________________________________ 

Tenant       Date 



  



DDDDeeeeppppaaaarrrrttttiiiinnnngggg    IIIInnnnffffoooorrrrmmmmaaaattttiiiioooonnnn    
Thank you for complying with your Rental Agreement regarding termination.  If for any reason 

your plans change, please contact us at once as, per Washington State Law, failure to vacate by the 

last day of the month may make you liable for the next month's rent.  If you are on ACH (automatic 

monthly withdrawal) please call the office immediately; it is your responsibility to inform our 

bookkeeper that you have provided notice.   

UTILITIES 

Please contact the Post Office and all utility companies (including cable/internet providers) of your 

intention to vacate and provide them with your forwarding address.  Please do not disconnect 

services for water or electricity, instead we ask that you request they transfer these utilities back 

into the owner's name/Crown Properties, Inc.  In some cases the company may not be able to 

proceed without authorization from us; if this occurs, please contact your property manager 

immediately and let them know.  Disconnecting services without letting us know may result in you 

being charged back the reconnection fee(s). 

CLEANING 

It is your responsibility to leave the unit clean, free of trash and debris, and in good order.  Please 

see the reverse side of this page for detailed information on our cleaning requirements.   

INSPECTION 

Your property will not be inspected until all keys are returned and the property is completely 

vacated.  All personal effects, such as furniture, clothes, and rubbish in the unit and storage areas 

must be completely removed at the time of inspection.  Place all trash out for your final collection 

or have it removed from the property. The manager will complete the inspection themselves 

once ALL keys have been returned to the office. 

When you have completed cleaning and removing your personal effects, please turn in all keys and 

garage door openers to our office.  If you have not already done so, please be sure to provide 

a forwarding address where we can send accounting information and your security deposit if you 

are eligible for a refund.   

SECURITY DEPOSIT 

The deposit money you gave when you moved in is not applied to last month's rent, so you 

will need to pay your final month's rent in full.  If all keys are not returned, you will be 

billed for changing the locks.  If the unit is not returned in satisfactory condition, you will 

also be billed accordingly.   

We thank you for your cooperation and hope your stay has been a pleasant one.  Please don't 

forget us if you are ever in need of our services again, we do both sales and rentals! 

Thank you, 

Crown Properties, Inc. 



Required CleaningRequired CleaningRequired CleaningRequired Cleaning    
 

GENERAL  

• Remove all furniture and personal items. 

• Clean all walls; do not patch or paint over any tack/nail holes. 

• Have the carpets professionally cleaned; you will need to submit a receipt to provide proof of service. 

• Clean all windows and window tracks.  Close and lock all windows. 

• Clean closet(s) and wipe off all shelves. 

• Clean blades on any ceiling fan(s). 

• Clean blinds. 

• Sweep and mop floors. 

• Remove wood and ash from the fireplace(s) and clean, if applicable. 

• Replace missing or burned out light bulbs. 

• Replace furnace filters, if you have forced air heating. 

 

KITCHEN 
• Clean the refrigerator entirely (interior, exterior, and beneath it). 

o Completely remove all food items from the refrigerator and freezer. 

o Wash all shelves and bins. 

o Leave the refrigerator plugged in on the "number 2" position. 

• Clean all other appliances completely (interior, exterior, and beneath it). 

• Replace drip pans in the range; do not cover the drip pans with foil. 

• Clean all counters and walls. 

• Wipe out drawers and cabinets.   

• Sweep and mop floors. 

  

BATHROOM(S) 
• Clean all sinks, toilets, bath tubs, shower stalls, counters, cabinets, drawers, and mirrors. 

• Clean the walls and ceiling fan. 

• Clean all windows and window tracks, if applicable.  Close and lock all windows. 

• Sweep and mop floors. 

 

OUTSIDE AREAS 

• Remove weeds and leaves from flowerbeds. 

• Mow lawn, if necessary. 

• Sweep out the garage and the patio areas. 

 

CHECK OUTS 

• Return keys and garage door openers to our office. 

• Please make sure you provide us with a forwarding address or your final accounting 

will be mailed to your last known address, which is the rental unit you are now 

vacating. 

 


